Personal Communication Audit
Name…………………………………..
Date………….
                                                                                      





Yes   

No 

Sometimes  
Would you say this person is a good Listener?
When this person speaks are they:     



Accurate
                                                                  


Brief             
                                                                  


Clear
Is this person easy to understand?
Does this person come over as:            


Aggressive
                                                                   


Assertive
                                                                   


Submissive
Does what they say match their Body Language?
Do you think they understand you?
I would appreciate your constructive comments on their communication skills. Please use this area to provide any feedback or comments:
